Revised Syllabus of Courses of B.Com. {Accounting and Finance)
Programme at Semester |
with Effect from the Academic Year 2016-2017

Skill Enhancement Courses (SEC)

5. Foundation Course -

Modules at a Glance
Sr Modules No. of
No Lectures
1 | Owverview of Indian Society 05
2 Concept of Disparity- 1 10
3 | Concept of Disparity-2 10
4 The Indian Constitution 10
- § —
5 Significant Aspects of Political Processes 10
| .
Total 45
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sr. No. ‘Maodules / Units

1 Overview of Indian Society

Understand the multi-cultural diversity of Indian society through its demographic
| compaosition: population distribution sccording to religion, caste, and gender:
Appreciate the concept of linguistic diversity in relation to the Indian situation;
Understand regional variations according to rural, urban and tribal characteristics;
Understanding the concept of diversity as difference

Uinderstand the concept of disparity as arising out of stratification and inequality;
Explore the disparities arising out of gender with special reference to viclence
against women, female foeticide [declining sex ratio), and portrayal of women in
media;Appreciate the inequalities faced by people with disabilities and
understand the issues of people with physical and mental disabilities

3 | Concept of Disparity-2

Examine Inequalities manifested due to the caste system and inter-group conflicts
arising thersof: Understand inter-group conflicts arising out of communalism;
Examine the causes and effects of conflicts arising out of regionalism and linguistic
differences

4 The indian Constitution
Philosophy of the Constitution as set out in the Preamble; The structure of the
Constitution-the Preamble, Main Body and Schedules; Fundamental Duties of the

| Indian Citizen; tolerance, peace and communal harmony as crucial valoes in
strengthening the social fabric of Indian society; Basic features of the Constitution

5 Significant Aspects of Political Processes
The party system in Indian politics; Local seff-government in urban and rural areas; |
the 73rd and 74th Amendments and their implications for inclusive politics; Role
and significance of women in politics
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Revised Syllabus of Courses of B.Com. (Banking & Insurance)
Programme at Semester |
with Effect from the Academic Year 2016-2017

Skill Enhancement Courses (SEC)

5. Foundation Course - |

Modules at a Glance
Sr. Modules No. of
No. Lectures
1 | Owverview of indian Society 0s
2 Concept of Disparity- 1 10
3 | Concept of Disparity-2 10
4 | The Indian Constitution 10
. 5 Significant Aspects of Political Processes 10
Total 45
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5r. No.

Modules [ Units

Overview of Indlan Soclety

Understand the multi-cultural diversity of Indian society through its demographic
composition: population distribution according to refigion, caste, and gender;

| Appreciate the concept of linguistic diversity in refation to the Indian situation:

Understand regional variations according to rural, urban and tribal cha racteristhcs;
Understanding the concept of diversity as difference

Understand the concept of disparity as arising out of stratification and inequality:

Explore the disparities arising out of gender with special reference to violence
against women, female foeticide (declining sex ratio}, and portrayal of women in
media:Appreciate the inequalities faced by people with disabilities and

understand the issues of people with physical and mental disabilities

L

Examine inequalities manifested due to the caste system and inter-group conflicts
arising thereof, Understand inter-group conflicts arising out of communalism;
Examine the causes and effects of conflicts arising out of regionalism and linguistic
differences

The indian Constitution

Philosophy of the Constitution as set out in the Preamble: The structure of the
Constitution-the Preamble, Main Body and Schedules: Fundamental Duties of the
indian Citizen; tolerance, peace and communal harmony as crucial values in
strengthening the social fabric of Indian society: Basic features of the Constitution

Significant Aspects of Political Processes

The party system in Indian politics; Local self-government in urban and rural areas;
the 73rd and 74th Amendments and their implications for inclusive politics: Role
and significance of women in politics

PRINCIPAL

Mot # 5, Sector- 13, Airoli,
NAVI MUMBAI 400 708,

Board of Studies-in-Banking & Finance, University of Mumbai 14|+ .

Nuew Horizon College of Commerce




— A ——_r

Revised Syllabus of Courses ofBachelor of Management Studies

I (BMS)Programme at Semester |
with Effect from the Academic Year 2016-2017
| Skill Enhancement Courses (SEC)
| 5. Foundation Course -I
Modules at a Glance
I Sr. Modules No. of
No. Lectures
I 1 Overview of Indian Society 05
2 Concept of Disparity- 1 10
I 3 Concept of Disparity-2 10
4 The Indian Constitution 10
I 5 Significant Aspects of Political Processes 10
Total 45
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Understand the multi-cultural diversity of Indian society through its demographic
tomposition: population distribution according to religion, caste, and gender;
Appreciate the concept of linguistic diversity in relation to the Indian situation;
Understand regional variations according to rural, urban and tribal characteristics:

Understanding the concept of diversity as difference
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Understand the concept of disparity as arising out of stratification and inequality;
Explore the disparities arising out of gender with special reference to violence
against women, female foeticide [declining sex ratio), and portrayal of women in
media;Appreciate the inequalities faced by people with disabilities and
understand the issues of people with physical and mental disabilities
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Examine inequalities manifested due to the caste system and inter-group conflicts
arising thereof, Understand inter-group conflicts arising out of communalism:
Examine the causes and effects of conflicts arising out of regionalism and linguistic
differences
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Philosophy nf the Constitution as set out in the Preamble: The structure of the
Constitution-the Preamble, Main Body and Schedules: Fundamental Duties of the
Indian Citizen; tolerance, peace and communal harmony as crucial values in

strengthening the social fabric of Indian society; Basic features of the Constitution

The party system in Indian politics; Local self-government in urban and rural areas;
the 73rd and 74th Amendments and their implications for inclusive politics; Role

and significance of women in politics
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Revised Syllabus of Courses of Bachelor of Management Studies (BMS)
Programme at Semester Il
With Effect from the Academic Year 2017-2018

3. Core Courses (CC)

5.Business Planning & Entrepreneurial Management

Modules at a Glance
Sr Modules No. of
No. Lectures
1 Foundations of Entrepreneurship Development 15
2 Types & Classification Of Entrepreneurs 15 |
3 Entrepreneur Project Development & Business Plan 15
i 4 Venture Development 15
I Total 60
Objectives
SN Objectives
1 Entrepreneurship is one of the major focus areas of the discipline of

Management. This course introduces Entrepreneurship to budding managers.

2 | To develop entrepreneurs &to prepare students to take the responsibility of

full line of management function of a company with special reference to SME
sector. |
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Modules / Units

Foundations of Entrepreneurship Deveiopment:
= Foundations of Entrepreneurship Development:

Loncept and Need of Entrepreneurship Development
Definition of Entrepreneur, Entrepreneurship,
Impartance and significance of growth of entrepreneurial activities
Characteristics and qualities of entrepreneur
Theories of Entrepreneurship:
innovation Theory by Schumpeter Elmitating
Theary of High Achievement by McClelland
X-Efficiency Theory by Letbenstein
Theory of Profit by Knight
Theory of Social change by Everett Hagen
External Influences on Entrepreneurship Development:
Socio-Cultural, Political, Economical, Personal.

Role of Entrepreneurial culture in Entrepreneurship Development.

Types & Classification Of Entrepreneurs
* Intrapreneur —Concept and Development of Intrapreneurship
* Women Entrepreneur — concept, development and problems faced by

Women Entrepreneurs, Development of Women Entrepreneurs with
reference to Self Help Group
Social entrepreneurship—concept, development of Social entrepreneurship In
India. importance and Social responsibility of NGO's
Entrepreneurial development Program (EDP}- concept, factor influencing
EDP. Dption available to Entrepreneur. (Ancillarisation, BPO, Franchise, M&A)

Entrepreneur Project Development &Business Plan

* Innovation, Invention, Creativity, Business ldea, Opportunities through
change.
idea generation— Sources-Development of product fidea,
Environmental scanning and SWOT analysis
Creating Entrepreneurial Venture-Entrepreneurship Development Cyde
Business Planning Process-The business plan as an Entrepreneurial
tool, scope and value of Business plan.
Elements of Business Plan, Objectives, Market and Feasibility Analysis,
Marketing, Finance, Organization EManagement, Ownership,

* Critical Risk Contingencies of the proposal, Scheduling and milestones.

Venture Development

* 5Steps involved in starting of Venture
Institutional support to an Entrepreneur
Venture funding, requirements of Capital (Fixed and working)
Sources of finance, problem of Venture set-up and prospects
Marketing: Methods, Channel of Marketing, Marketing Institutions and
Assistance.
New trends in entrepreneurship
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Revised Syllabus of Courses of B.Com. (Accounting and Finance)

Programme at Semester |
I with Effect from the Academic Year 2016-2017

Ability Enhancement Courses (AEC)

I 4. Business Communication- |
Modules at a Glance
|
I Sr. Modules No. of
No. Lectures
1 Theory of Communication 15
2 Obstacles to Communication in Business World 15 I
3 | Business Correspondence 15
4 Language and Writing Skills 15
Total 60
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5r. No. Modules / Units

b § Theory of Communication
I Concept of Communication: Meaning, Definition, Process, Need, I
FeedbackEmergence of Communication as 2 key concept in the Corporate and
Global worldimpact of technological advancements on Communication
Channels and Objectives of Communication: Channels-

Formal and Informal- Vertical, Horizontal, hagonal, Grapevine

I Objectives of Communication: Information, Adwice, Order and Instruction,
Persuasion, Motivation, Education Warning, and Boosting the Morale of
Employees{A brief introduction to these objectives to be given)
Methods and Modes of Communication:
Methods: Verbal and Nonverbal, Characteristics of Verbal Communication
Characteristics of Non-verbal Communication, Business Etiqguette I
Modes: Telephone and SMS Communication 3 (General introduction to Telegram
| to be given) Facsimile Communication [Fax]
Computers and E- communication Videa and Satellite Conferencing
2 Obstacles to Communication in Business World
Problems in Communication /Barriers to Communication:
Physical/ Semantic/Language / Socio-Cultural / Psychological / Barriers, Ways to
Dvercome these Barriers
Listening: Importance of Listening Skills, Cultivating good Listening Skills — 4
Introduction ta Business Ethics:
Loncept and Interpretation, Importance of Business Ethics, Personal Integrity at |
the workplace, Business Ethics and media, Computer Ethics, Corporate Social |
Rezponsibility
Teachers can adopt a case study approach and address |ssues such as the
following so as to orient and sensitize the student community to actual business
practices:
Surrogate Advertising, Patents and Intellectual Property Rights, Dumping of
Medical/E-waste,
Human Rights Violations and Discrimination on the basis of gender, race, caste,
religion, appearance and sexual orientation at the workplace
Firacy, Insurance, Child Labour

3 | Business Correspondence

Theory of Business Letter Writing:

Parts, Structure, Layouts—Full Block, Modified Block, Semi - Block Principles of
Effective Letter Writing, Principles of effective Email Writing,

Personnel Correspondence:

Statemnent of Purpose, Job Application Letter and Resume, Letter of Acceptance of |
lob Offer, Letter of Resignation
[Lettar of Appointment, Premotion and Termination, Letter of Recommendation |
[ {to be taught but not to be tested in the examination)) il
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Revised Syllabus of Courses of B.Com. (Banking & Insurance)

Programme at Semester |

with Effect from the Academic Year 2016-2017

Ability Enhancement Courses

(AEC)

4. Business Communication - |

Modules at a Glance
Sr. Maodules No. of
1 Theory of Communication 15
2 Obstacles to Communication in Business World 15
3 Business Correspondence 15
l

4 Language and Writing Skills 15

Total 60
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Sr. No. Modules / Units

1 | Theory of Communication

Concept of Communication: Meaning, Definition, Process, Need, Feedback
Emergence of Communication as a key concept in the Corporate and Global world
impact of technological advancements on Communication

Channels and Objectives of Communication: Channels-

Formal and Informal- Vertical, Horizontal, Diagonal, Grapevine

Objectives of Communication: Information, Advice, Order and Instruction,
Persuasion, Motivation, Education, Warning, and Boosting the Morale of
Employees (A brief introduction to these objectives to be given)

Methods and Modes of Communication:

Methods: Verbal and Nonverbal, Characteristics of Verbal Communication
Characteristics of Non-verbal Communication, Business Etiquette

Modes: Telephone and SM5 Communication 3 (General introduction to Telegram
to be given) Faczsimile Communication [Fax)

Computers and E- communication Video and Satellite Conferencing

2 Obstacles to Communication in Business World

Problems in Communication /Barriers to Communication:

Physical/ Semantic/Language / Socio-Cultural / Psychological / Barriers, Ways 1o
Dvercome these Barriers

Listening: Importance of Listening Skills, Cultivating good Listening Skills — 4
Introduction to Business Ethics:

Concept and Interpretation, Importance of Business Ethics, Personal Integrity at
the workplace, Business Ethics and media, Computer Ethics, Corporate Social
Responsibility

Teachers can adopt a case study approach and address issues such as the
following so as to orient and sensitize the student community to actual business
practices:

Surrogate Advertising, Patents and Intellectual Property Rights, Dumping of |
Medical/E-waste, |
Human Rights Violations and Discrimination on the basis of gender, race, caste, |
religion, appearance and sexual ortentation at the workplace
Piracy, Insurance, Child Labour

3 | Business Correspondence

Theory of Business Letter Writing:

Parts, Structure, Layouts—Full Block, Modified Block, Semi - Block Principles of
Effective Letter Writing, Principles of effective Email Writing,

Personnel Correspondence:;

Statement of Purpose, Job Application Letter and Resume, Letter of Acceptance of
lob Offer, Letter of Resignation

[Letter of Appointment, Promotion and Termination, Letter of Recommendation
(ta be taught but not to be tested in the examination]]
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Revised Syllabus of Courses ofBachelor of Management Studies

(BMS)Programme at Semester |
I with Effect from the Academic Year 2016-2017 I
I Ability Enhancement Courses (AEC)

4. Business Communication- |

I Modules at a Glance
Sr. Modules No. of
No. Lectures
1 Theory of Communication 15 I
I 2 Obstacles to Communication in Business World 15
3 Business Correspondence 15
4 Language and Writing Skills 15
Total 60
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Concept of Communication: Meaning, Definition, Process, MNeed,
FeedbackEmergence of Communication as a key concept in the Corporate and
Global worldimpact of technological advancements on Communication

Channeis and Objectives of Communication: Channels-

Farmal and Informal- Vertical, Horizontal, Diagonal, Grapevine

Objectives of Communication: Information, Advice, Order and Instruction,
Persuasion, Motivation, EducationWarning, and Boosting the Morale of
Employees(A brief introduction to these objectives to be given)

Methods and Modes of Communication:

Methods: Verbal and Nonverbal, Characteristics of Verbal Communication
Characteristics of Non-verbal Communication, Business Etiguette

Modes: Telephone and SMS Communication 3 (General introduction to Telegram
to be given|) Facsimile Communication [Fax]

Computers and E- communication Video and Satellite Conferencing

Problems in Communication /Barriers to Communication:

Physical/ Semantic/Language / Socio-Cultural / Psychological / Barriers, Ways to
Overcome these Barriers

Listening: Importance of Listening Skills, Cultivating good Listening Skills — 4
Introduction to Business Ethics:

Concept and Interpretation, importance of Business Ethics, Personal Integrity at
the workplace, Business Ethics and media, Computer Ethics, Corporate Social
Responsibility

Teachers can adopt a case study approach and address issues such as the
following so as to orient and sensitize the student community to actual business
practices:

surrogate Advertising, Patents and Intellectual Property Rights, Dumping of
Medical/E-waste,

Human Rights Violations and Discrimination on the basis of gender, race, caste,
religion, appearance and sexual orientation at the workplace

Piracy, Insurance, Child Labour

5 =,

Theory of Business Letter Writing:

Parts, Structure, Layouts—Full Block, Modified Block, Semi - Block Principles of
Effective Letter Writing, Principles of effective Email Writing,

Personnel Correspondance:

statement of Purpose, Job Application Letter and Resume, Letter of Acceptance of
lob Offer, Letter of Resignation

[Letter of Appointment, Promotion and Termination, Letter of Recommendation
(to be taught but not to be tested in the examination))
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